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ACCESSNOV 
Step by Step User Guide 
V.7.3

 

 
Guide Topics 

• Receiving Access – MYNOV Account Registration 

• Access NOV Dashboard 
o How to Access Applications 

o Adding Dashboard Cards 
o Access NOV Features 

• User Settings 

 

 
 

Receiving Access 
To receive access to the portal, you will need to have a MYNOV account. You can register for a MYNOV 
account by selecting “MYNOV REGISTRATION”. 

 

 
Figure 01: Access NOV Login screen 
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MYNOV Registration 
Fill out the form on the MYNOV Account Registration page. After you verify your email, navigate back to 

Access.nov.com and login using your MYNOV credentials. 

 

 
Figure 02: MYNOV Registration page 

  



 Page 3 of 9 

Existing MYNOV Account users can select “Login” and sign in through the “MYNOV” option. 
 

 
Figure 03: Access NOV sign in options 

 

 
Figure 04: Sign in 
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Access NOV Dashboard 
Once you login, you will be presented with the Access Dashboard. The first time you visit the dashboard, 

you will see a welcome card and an application access request card seen in Figure 06. 

 

• Application Access Request 

o To view individual applications and associated information, you will need to request 
access. This can be done by using the “Application Request” dashboard card seen 
below. The applications available will depend on your domain and company. 

 

 
Figure 05: Application Request dashboard card 

 

 

• Dashboard Features 
o The Access Dashboard is meant to be a way to quickly view key information and act 

as a launching point into applications. 
o The top navbar includes a notifications feature, favorites feature, and a menu that 

includes user settings, reset password, and logout. This is accessible from every page. 

o The section below includes quick launch points into all applications available. 
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Figure 06: Access NOV Dashboard 

 

    
Figure 07: Notification Panel 
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• Adding Dashboard Cards 
o Dashboard Cards are added by selecting the red “+” button located at the top right of the 

screen. A pop-up will appear with the available cards you can add. 
 

 
Figure 08: Add dashboard card pop-up 
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• Favorites Feature 
o Almost every page within apps with have a “favorite” option. Favorite most frequently used 

pages so they can be quickly accessed from every screen using the top navbar. 
 

 
Figure 09: Favorite option at the top right of app pages 

 

 
Figure 10: Favorited pages will appear here by selecting the icon in the navbar 
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• Send Feedback Feature 
o Access the “Send Feedback” feature from the bottom footer. Use this feature to send 

feedback regarding your experience or report any bugs on things that aren’t working as 

expected.  
 

 
Figure 11: Send Feedback link in the bottom footer 

 

 
Figure 12: Send Feedback feature 
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User Settings 
The User Settings is accessed by selecting the drop-down menu in the top right of the top navbar. User 

Settings includes the option to change the theme from Light or Dark, as well as specify notification 

settings. 
 

 
Figure 13: Top navbar menu options 

 

 
Figure 14: User Settings 


